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To Convert an Emergency WO to Simple WO

i% Emergency Work Order 500006 - General Information
&= Edit

View
View As

Properties. ..

Create
Copy..
Qpen...

Allow Editing
Refresh

Renumber, ..

Zhange ko

Record Time. ..

Record Activities. .
Record Statistics. .
Create Catalog Request...

Windmw  Help

Chrl+0

Ctri+E
F5

Iyl E e

tailet
ORATORY (CB)

dz l Azzightrea ]
l Aooounts ] Optionz ] Failure ] Cateqgories ]

G014
|COLLIP LABORATORY [CB)

Simple Work Order LY
rulti-task Work Order

Dezcription ] Requester l

nber:

|repair the toilet

= |Hepair

On the Emergency Work Order:

 Select File — Change to — Simple

Work Order.
* Click Yes to prompt

 Work Order is converted

* still has the same number

\&/Simple Work Order 500006 - Planning

X

Hald. .. File Edit Wiew Window Help
MOTOR MECHAMIC
s, | #> 1L BEGPNRILEAABE
chedule.,. = a
. WPPLEMAN. RODERICK P 500006 repair the toilet
" D Norton [Project] 014 COLLIP LABORATORY (CB)
Custom Extension... . ’ . .
cord d b_'r“ |HUMPHF|E'Y, ROMALD <= Planning E stimates ] Failure ] Aazets ] Categories ] Charging ]
end... 4.OLE Canvas Keywaords ] Description ] Requester ] Azsigndrea ]
aktach., =dger segrnent: |><E'| BEZ22000 — ] General l Accounts ] Shutdown ] Requests ] Time Frame ]
Prink. .. Chrl+P EgRequirEmEnts Entity ta work on
~Wdures and Safety
Murnber:
e i the Emergency Work Order o umbier g 4
| Mame: |CDLLIF' LABORATORY [CB)
Exit Alc+F4 ater tha ' This action cannot be reversed. Ics_ Criticality: MO URGENCY
. Do wou want ta change the wark order ko a simple work order? (23391) factions _
ks Location: |
Mo SUMEFY Planning information
Title: |repair the tailet
ﬂ| ﬂ Wwork, type: ’F!epair—
Change From an Emergency Work Order to a Simple Work Order FPD b MOTOR MECHANIE
Plarner: APPLEMAN, RODERICK P
Supervizor: ’W
Requested by: HUMPHREY, ROMALD
General ledger segment:  [<E18622000
. . . . Deliver purchazes to:
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Simple Work Order- General Information

@

€

@

Click on Allow Edit icon

Ensure the
entity is correc
and change it if
not.

Change the title
from a proble
description to
what the
tradesperson will
do, if not already
stated.

Ensure the
Work type,
Planner and
Supervisor are
correct. Crew
IS optional.

:.‘ Simple Work Order 31 - Planning
File Edit

dew  window  Help

=10/ |

I EEC L A I e

3y 31 Pressure wash condenser tubes
1160 5 CONDENSER, WATERBOXES UNIT1 C

/
Faiwe | Assets | Categories | Charging | Kepwards | Descﬁm{f/
reral | Shutdown I Fequests I Time Frame I Estimat
\—E:mmkm\‘
Murnber: <5 HIEE ﬁ/

| :=|Planning
[ 0OLE Canvas
[EZRequirements
EEPrDcedures and Safety 1 e ICDNDENSEH, WATEREBO®ES UMNITT COMFI
ot Critic:ality: I
EEStatistics Location: ITUHBINE HALL ELEVATION #1
[ Transactions — Planmimsdaformation
ElPurchases Title: IPlessure wash condenser tubes LI
ﬁ;o:ttj:ummary | work type: |3- Man Fiouting =l
Cren: I[mne] LI
/—< Planner: |SH Planmer - Mech Shuldoj P
\__| Sumervisor: |SH Maint Sup & - Turbine = |
Requested by: |Aurni||er, Bernie /
General ledger zegment: |1
Deliver purchazes to: ISHWE ;I
yv
Ui 2
For Help, press F1 SH 2

(2 If the icon next to the
entity is activated
then select it to add
entity procedures to
the work order if
required.

(5 If required, link a
document in the
attachment tray

L Must be on shared

drive

*Opened by clicking.
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Simple Work Order Time Frame
M=

File Edit Wiew Window Help

[eromBuspmestEalds@e

i3y 31 Pressure wash condenser tubes
171160 5 CONDENSER, WATERBOXES UNIT1 C

Ensure the Start and Finish
. . Faiue | Assets | Categoiies | Chaging | Kewwords | Description
dates are realistic P Gererdl | Shudown | Requests  TmeFime | Esimstes

. . @OLE Femes — Time frame for completing the wark
estimates for scheduling iRt N —
EdProcedures and Safety Pricrity: |1 work Request LI
[EE3 Activitias .
5 lier than: .04 ! Jrs
If the work needs to be s =
28 Transactions Finish no later thar: | 2008-04-28 at fooo0 =

done while Offline, selecta == =~ | e poww
Shutdown period for the job

40| Stakus

— Retention information

¥ Condense work order

Condense work order: |355,|:||j |da_|r|3 LI after close date

Keep work arder for: ISEE.DD |da_l,Js LI after cloge date

MER

For Help, press F1
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Simple WO Requirements

» Select the Requirements view

« Add Labour, Materials or
Service needed to do the
work.

* Click Add
« Always add a Trade first.

Without this scheduling ™

can’t take place.
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i ;‘ Simple Work Order 31 - Requirements
File Edit Wiew Window Help

=]

5 ou fuapnesbdia@e |
g 31 Pressure wash condenser tubes
#& 171160 5 CONDENSER, WATERBOXES UNIT1 C
Requiremenl b=
£ |Planin Pat | Deseript Plarned quantity | | oed | plan
= g Mumber | Deser ption lanned quantity time a
[ OLE Canvas
~| [ERequirement
[EProced d Safety
[EE Activits
[EESkatist
|—§ET aaaaaa tions
[EPurchases
[ECosts Summary
41| Status
Trade...
Inventory Part, ..
T Catalog PartjService. ..
MNon-Catalog Part)Service. ..
LI & Copy of anather Entity's Parts. .. ﬂ
A Copy of a Parts List. ..
[(hdd v | celecied + | Include w |
RIE L

Far Help, press F1




Simple WO Trade Detalls

« Select an appropriate trade,
number of people and time.

« Assign employees as required

« Cost group will default from the
trade.
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E Trade Details il

— Requirement

Trade name:
Murmber of people:
Time per perzot;

Employee azzigned:

|_Millwright |

f1

|40.00 lhours |

| o

— Planned cost

Maintenance rate:

|C$48.00000 per [hr

Plahfed cost: |E$1 320,00
Cost group: IInternaI Labour - Maintenanc ﬂ
—Actuals:
Time: I |hr
Actual cost: |
Ok | Cancel




Simple WO - Add Inventory items
R _lojx

| Ele Edit wiew Window Help

o068 BuspuesbEloBe | * Add Inventory Part (for future use)

&y 31 Pressure wash condenser tubes
&2 171160 5 CONDENSER, WATERBOXES UNIT1 C

Requirements

Plan ﬂ

. z=|Planning
@ OLE Canvas

Diescription Planned quantity

_Millwuright 1 40.00 hours

| EERequirements

* Note : for non-inventory items,
[EfiProcedures and Safety . a, .
hcn complete a paper requisition as

[0 Staistics
i per current process
[0 Costs Summary
'g Status

Trade...

Invenkary Part...

Catalog Part/Service. ..

Mon-Catalog PartfService. .

-]

ﬂ | A Copy of another Entity's Parts, ..

A Copy of a Parts List, .,

4= 3

For Help, press F1 SH
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Simple WO Requirements

;‘ Simple Work Order 31 - Requirements

File Edit ‘Wiew Window Help

=10l x|

IEEEECEEEE AR

y 31 Pressure wash condenser tubes
171160 & CONDENSER, WATERBOXES UNIT1 C

Requirements
;'gplanning NEniger Description Planned quantity Plapnr;ed F'Ian:
[ OLE Canvas B GOO196  STRING LIGHTS W 4 gach
| [EERequirements [ GO0373  Pressure Washing 3 185,000.00 dallars C
[EfProcedures and Safety ¢ _Millvwright 1 40.00 haurs
[l Activities
[EEf Statistics
EETransactions
[ElPurchases
EECDsts Summarty
40| Skatus

[«

i

i Selected vl Include  w |

MES

3

For Help, press F1

SH

2
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* Requirements will be updated




