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Quick Reference

Receiving Process

Open up the PO Lines to Receive cabinet in the PO Lines to Receive view and enter the Purchase order number.

Open the Receipt Transaction Worksheet and enter the Purchase order number, Packing slip number, Classification

of Kitted Receipt, and the Date.

Enter a Number where the items are to be kitted or pre-kitted and click Display Lines.

Enter the Receipt Quantities and click Post All.
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Storeroom No | 040000 | 1 | S1584 | 2 1 each 543 350000 each e | =l
@' Storeroom Mo 40000 1 51584 4 1 each RS0 340000 each —Wendar number
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E Stareroom Yes 21588 | 12 100 each CF7 220000 each 40 each 182 each | A11CABL —
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27 [Storeroom Ves 51589 | 2 20 each C§3 570000 each 15each|  35each| AI0CE | o |
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For Help, press F1

Receipt Transaction Worksheet - Pending Receipts
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The transaction guantity cannot be zero.
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