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LIBRARIANS AND ARCHIVISTS
PROFESSIONAL LEAVE APPLICATION AND APPROVAL FORM 
Deadline for filing applications:
1. By July 1 for Leaves to be taken in the January to June period of the next calendar year; or
2. By January 1 for Leaves to be taken in the July to December period of the same calendar year. 
THE UNIVERSITY OF WESTERN ONTARIO 
(PLEASE TYPE OR PRINT)
Applicant Information 
Appointment Type:
Leave Information 
Leave Type: 
* Only Members holding a Continuing Appointment with at least 10% Academic Activity Responsibility are eligible for Academic Activity Leave.
 
** Only Members holding a Probationary or Continuing Appointment are eligible for Study Leave. 
*** A Member may accrue eligibility for both Academic Activity Leave and Study Leave simultaneously and may take such leaves in combination in 
which case they shall be counted as a single Professional Leave. No combination of Academic Activity Leave and Study Leave, under clause 5.1, shall 
exceed 12 months. 
Please provide the following information if your proposed leave will involve more than 6 months
continuous absence from the Province of Ontario. * 
I have attached the information required as specified in the Application Checklist and certify that the information is true
and accurate to the best of my knowledge.
 
*This information is required so that the University can arrange WSIB coverage on your behalf. 
Dean/Chief Librarian Approval: 
   Employer Approval:
Provost & Vice President Academic 
Distribution:
Dean and/or Chief Librarian 
Payroll/Records (original) 
Member: through University Librarian’s or Dean’s Office 
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Rate of Salary = 85%
In accordance with Clause 11 of the Article Professional Leaves, a Member applying for a 
Professional Leave shall provide the following to the Chief Librarian or Dean or
designate:
MEMBER’S APPLICATION CHECKLIST
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