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	Removal Expense Request


Applications and queries should be directed to the Controller, Room 6131, Support Services Building, London Ontario N6G 1G9 or call 519-661-2111 ext. 85448.

	Applicant’s Name:





	Telephone:
	E-mail:

	Rank:
	Faculty:


	Department or School:
	Building and room number:

	Period of Leave:         From 



 To: 





                           YY
MM
DD

YY
MM
DD

	Destination(s):

	Total Funds Requested:  $

	Address(es) while on leave:

	I have read and agree to adhere to the policies as outlined in the Western Removal Expense Guidelines.

  Signature of Applicant






Date



	I have read the application and deem it a reasonable request


  Signature, Department Chair




Signature, Faculty Dean


Proposed Budget
Applicants are required to provide written quotes for air and train fares and car rental. Refer to the Guidelines for more information.

	Travel Expenses
	Costs

	Dates
	
	Mode of

Travel
	Number of

People
	
	

	From
	To
	Destination
	
	
	
	

	
	
	
	
	
	
	$

	
	
	
	
	
	
	$

	
	
	
	
	
	
	$

	
	
	
	
	
	
	$

	
	
	
	
	
	
	$

	Total Travel Costs
	$

	

	Temporary Room & Board

	Dates
	Location
	Mode of

Travel
	

	From
	To
	
	
	

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	Total Temporary Room & Board
	$

	

	Other Expenses (Please provide a complete description)

	
	$

	
	$

	
	$

	
	$

	
	$

	Total Other Expenses
	$

	

	Grand Total
	$
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